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STEP-BY-STEP PROCESS-GUIDE FOR TRM LEADER (TRML) APPROVAL OF RAQ 
*A new TRM action-item in ProcessUnity* 

 

 

Step 1: Click on the l ink provided in the ProcessUnity Notifier email to be redirected to ProcessUnity 

Step 2: Click on ‘Risk Assessment’ 

 

Step 3: Click on ‘RAQs to Action’ 

 

Step 4: Select the relevant engagement from the list 
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Step 5: Click on ‘view detail’ 

 

Step 6: Click on ‘print’ 

 

Step 7: Once the ‘Print’ dialogue box appears, save in Landscape layout and in pdf. format 

 

Step 8: Naming convention for the saved file: 

“3rd Party Name_TLMID_SRF and IRA_MM.DD.YY” * 

                                                                 *MM.DD.YY should reflect the date on which you download the file from ProcessUnity 

 
Step 9: Share with TRML for validation and approval via email. 

Step 10: Once the TRM Leader’s approval email is received, save it in pdf. format using the below mentioned naming 
convention.  

“3rd Party Name_TLMID_TRML RAQ Approval_MM.DD.YY” 
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UPLOADING TRML APPROVAL IN ProcessUnity: 

 

Step 11: Go back to your engagement (by following Steps 1 through 4 above) 

Step 12: Click on ‘ATTACHMENTS’ 

 

Step 13: Click on the title of your engagement 

 

Step 14: Click on ‘Select File...’ to select your fi le and upload  
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Step 15: Once the fi le has been uploaded, click on ‘done’ 

 

 

 
Step 16: Click on ‘DETAILS’ 
 

 

Step 17: Click on ‘trm actions’ 

 

 

Step 18: Click on ‘TRM Leader Approval’ 
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Step 19: Select the upload date and click on ‘OK’ (select the date on which the TRML Approval is being uploaded in 

ProcessUnity) 

 

Step 20: BU Tactical Contact, TRM DD Collector and TLM DD Collector names are auto-populated – edit if required 

and click on ‘OK’; if no edits are required, click on ‘OK’ 

 

Step 21: Confirm by clicking on ‘OK’ 

 

 

 

Once this is completed, ProcessUnity will generate a due-diligence work-order. This is basically a list of documents 
that the TRM needs to collect from the 3rd Party in furtherance of the TLM Assessment of the concerned 
engagement. The TRM will be able to download this work-order and it will be emailed to the TRM via Outlook. 

 


